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Sticky Note
You should enable both the "Local Recording" and the "Cloud Recording" options below so you can then choose to record your Zoom sessions locally on your computer OR on Zoom's Cloud.

There are pros and cons to each type of recording--they're described here so you can make an informed decision depending on the circumstances.

Local Recording:
-Pros:  The video processing occurs on your computer immediately after the meeting.  And then you can upload the recording directly to YuJa without first having to download the recording from Zoom's Cloud to your computer.
-Cons:  "Local Recordings" will always capture gallery view whenever you, as the recording host, switch to gallery view--so even if you choose to "pin" your video as the main video, as long as you switch to gallery view, the recording will capture your students' video feeds/profile pictures/names.

Cloud Recording:
-Pros:  You can better protect attendee privacy by enabling the "Record active speaker with shared screen" setting below, in which case the recording will only capture the "active speaker's" video feed--even if you, as the recording host, switch to gallery view.  This is true even when you are not actively sharing your screen.  The recording will only capture a student's video feed if the student speaks with video enabled.  If the student speaks but has disabled video, the recording will not capture the student's profile picture/name.
-Cons:  There may be unexpected delays (3+ days) in the processing of your recording if Zoom is experiencing heavy usage during the semester. This may result in long delays before your students can view your recordings because Zoom's Cloud services need to finish processing your recording before you can upload your recordings to YuJa and Canvas for your students.



Sticky Note
We recommend enabling "Audio transcript" so that your Cloud recording will be accompanied by a transcript that can also be separately downloaded as a .rtf text document.  This provides your students with an alternative way to review what was said during the class session. 
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Sticky Note
You must select one of these four settings, or Zoom will not generate a cloud recording whatsoever.  Per the previous comment, we recommend that you select "Record active speaker with shared screen" for Cloud recordings, as it better protects attendees' privacy because the recording will not capture a gallery view. 

Sticky Note
We recommend you disable "Automatic recording."  If you enable this setting, every Zoom recording will begin as soon as you join the meeting--which means it'll capture the "dead time" before your presentation formally begins, and then you'll need to edit/cut out the beginning part of the recording before posting it to your Canvas course page or otherwise sharing the recording as a link through YuJa.

The better practice is to (1) remind your participants that you're about to record the session and that they may turn off their video feeds if they so wish to avoid being recorded, and then (2) manually click "Record" when you are ready to record and begin your presentation.


Sticky Note
Check or enable this setting if you want the active speaker's video to be captured as part of the recording (in the form of a small "thumbnail" or rectangular box in the top right corner) while you are sharing your screen.

Uncheck or disable this setting if you do not want the active speaker's video to be captured as part of the recording while you are sharing your screen.  This is a great way to ensure that no attendees' videos--including your own--will be captured in the recording.  But this only works only if you continuously share your screen.  If you stop sharing your screen, the recording will still capture the video of any active speaker. 
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